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St. Timothy Catholic Elementary School
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Hours of Operation Grades 1 - 6

Monday, Tuesday, Wednesday, Friday Thursdays

First Bell 8:20 am First Bell 8:20 am

Instruction 8:25-10:15am Instruction 8:25-10:15am

Recess 10:15-10:30 am Recess 10:15-10:30 am

Instruction 10:30 — 12:00 pm Instruction 10:30 — 12:00 pm

Lunch 12:00 — 12:40 pm

Instruction 12:40 — 2:00 pm Note:

Wellness Break 2:00-2:05pm Every Thursday, students are dismissed at 12:00
Instruction 2:05-3:04 pm noon.

Dismissal 3:04 pm

Kindergarten Hours — Monday, Tuesday, Wednesday, Friday

**NO KINDERGARTEN ON THURSDAYS**

Kindergarten
Instruction 8:20-11:28 am
Dismissal 11:28 am

For safety reasons, please refrain from having your child(ren) arrive at school before 8:10 am, at which
time outside supervision is provided.

After school supervision is provided until 3:15 pm (Monday-Wednesday and Friday) and on Thursdays
until 12:10 pm.

Important Password Information

Google Sign In
Username: Username:
Password: Password:
Username: Username:
Password: Password:




St. Timothy Student Handbook

This handbook is a resource for your family regarding important school information. All St. Timothy Catholic
School students are expected to use their agenda throughout the school year to help them to learn and maintain
valuable organizational skills. It will serve as a means of communication between school and home, and it
will also keep St. Timothy families informed of their child’s school activities. It is expected that students bring
their agendas to school every day and home every night to be monitored by parents/guardians. Please check
the front pocket and sign the agenda nightly. We look forward to a great year in fostering the spirit of learning
for our students and working collaboratively with our St. Timothy family community.

Please note that parents/guardians, students, and teachers are required to sign this handbook in TWO
areas near the end:

o Contractual Awareness Statement — Student Code of Conduct
« Digital Citizenship School Agreement

Our School Namesake: St. Timothy

His mother was Jewish and became a Christian believer and his father was Greek. St. Timothy was a disciple
of St. Paul, the Apostle, who had met him during his second missionary journey. St. Timothy became Paul's
companion and co-worker and traveled with St. Paul. St. Paul was also his mentor and had him do many
important assignments. St. Timothy was a traditional martyr and the first bishop of Ephesus.

Feast Day of Saint Timothy's is January 26th.

Mission Statement: The mission of St. Timothy School is to provide a Catholic education that inspires and
empowers students to thrive in their spiritual, academic, and emotional journeys, recognizing each as a
unique gift from God.

School Vision: Creating Leaders in a Faith Based Environment following Jesus’ teachings.

School Charism: A welcoming school filled with love, kindness, and joy, where all students can be active
leaders and rise up to God.




Student Handbook

Accidents and lliness

If a student becomes ill or is hurt while at school, staff trained in first aid assess the situation to determine if injury can be
handled at school. If so, we treat it and inform the parents of the incident. If the illness or injury needs immediate emergency
attention, the parent will be notified and if necessary, an ambulance will be called. Staff will accompany the child until a
parent arrives.

It is important that we always have your current phone number at the school and that all families provide emergency
phone numbers so that families can be easily reached when needed.

Typically, students who are too ill to go outside at recess are too ill to be at school. This is particularly true in the case of
students with severe colds and flu. Students coming to school with severe colds are unable to function well at school and
provide a source of infection for other students. Sick students will recuperate at home faster. Please stay home when sick.

Assessment
St. Timothy Elementary School provides several opportunities to formally communicate students’ progress and
achievement. Summary reports are available in January and June and Demonstrations of Learning occur twice per year.
These will take place on:

Thursday, November 28, 2024

Thursday, March 13, 2025
In addition, teachers will share work in a Friday Folder and families are encouraged to contact their child’s teacher
whenever they have questions with respect to learning, or programs. The Edmonton Catholic School Division along with Alberta
Education, carries out formalized testing at specific grade levels. The schedule for administrating Provincial Achievement and school
division exams is communicated to parents.

Attendance and Punctuality

Students are to enter the building through their designated doors when the first bell rings at 8:20am. Punctuality and regular
attendance at school are important factors that positively affect students’ achievement and their sense of belonging. If your
child is going to be late or absent, please notify the school office at 780 456-7375 with the reason by 8:30 am. An
answering machine is operational from 3:30 pm to 8:00 am every day. If your child is late, they must enter through the front
doors of the school and come to the office before going to the classroom. Please make it a habit to have your child at school
on time. Late comers disrupt classroom routines and learning.

Bicycles, Skateboards, and Rollerblades

Students who bring bicycles, skateboards, or roller blades to school do so at their own risk. It is essential that all bikes be
always locked to the racks. To ensure the safety of everyone, students are required to walk their bicycles and carry their
skateboards or roller blades once they reach the school grounds. Riding bicycles, skateboards or rollerblades on the
school grounds is not permitted. Students must wear helmets. The school is not responsible for theft or damage.

Crosswalk and A.M.A. School Patrols

The A.M.A. school patrols are volunteer students who have been trained using A.M.A procedures. These students
dedicate themselves to safely helping others who are crossing the street. Parents are requested to encourage their
children to use the crosswalk, not to jaywalk, and always obey the patrollers. Please be a role model and follow these
rules as well.

Communication
Working together, we can promote a positive environment where everyone can flourish. We strongly believe that
communication is key.
At St. Timothy we communicate with families in the following ways:
o Weekly Parent Buzz, monthly calendars and newsletters
Agendas
Instagram
School Website www.sttimothy.ecsd.net
Phone Calls



http://www.sttimothy.ecsd.net/

e School Messenger by PowerSchool (formerly SWIFT) emails

Should concerns arise, please contact your child's teacher first. We invite you to make an appointment with the teacher
to discuss any concerns.
For you to receive valuable information please ensure we have your most up-to-date contact information

Curriculum
Students in Kindergarten through 6 follow the approved Program of Studies outlined by Alberta Education. As parents, you
can access resources from the government of Alberta website at https:/curriculum.learnalberta.ca/parents/en/home

Emergency Situations

Our school has developed a Crisis Management Plan that provides guidelines on how to react in different situations. We
will have a minimum of six practice fire drills and three practice lockdown drills during the year, so please do not be
alarmed. It is important for students to feel confident in responding appropriately to any emergency situation. There are
several causes that could potentially lead to evacuation of the school building — major gas leak, fire, total loss of utilities
(power, water, etc.). In the event of an evacuation, the students and staff would relocate to Katherine Therrien School. In
the event of an emergency, the school will contact parents/guardians to make necessary arrangements.

Parents and visitors who are inside the building during an emergency evacuation, are required by school administration and the fire
department to follow the protocols for the emergency.

If there is an emergency at the school where your child(ren) attend, check the school website at www.sttimothy.ecsd.net to stay
informed and receive timely information.

Entering/Exiting the School

Students are instructed by their teachers to enter and exit through a specific grade door. When students are leaving before
their scheduled time, parents/guardians are required to come to the front door to pick up students. St. Timothy School is a
closed campus, which means all students must stay on the property of the school all day, unless they have written
permission from their parents/guardians.

The safety of our students and all people in our building is a priority. All visitors must report to the office to sign in and read the Visitor
Information Guidelines. Visitors must wear a visitor's nametag and familiarize themselves with the school’s Crisis Management Plan. If
you are staying in the school after the bell rings, you must report this to the office. These procedures are for the safety of everyone, and
we thank you for your cooperation.

Field Trips
Field trips are educational and are planned to enhance and enrich the curriculum by extending it to real life situations and

experiences beyond the classroom. Families will be informed of all field trips and written parental consent will be
requested. Families must sign and return the field trip form, as written consent is required. Students cannot participate
without the proper completion and return of the parent/guardian permission form. Your prompt reply and payment of any
fee is appreciated. Field trip fees will appear in your Parent/Guardian PowerSchool account and can be paid online.

Footwear

Each student should have a pair of outdoor and indoor footwear for cleanliness and safety reasons. Throughout the year, white-soled
or non-marking shoes are required for inside wear and for physical education in the gymnasium. Shoes that create black marks on the
floor are discouraged. Students' footwear should be clearly marked with the student’s name to help prevent loss.

Health and Wellbeing

THE DIVISION IS COMMITTED TO PROVIDING SCHOOL ENVIRONMENTS THAT PROMOTE AND PROTECT CHILDREN’S HEALTH, WELL-BEING, AND
THE ABILITY TO LEARN BY SUPPORTING HEALTHY EATING AND PHYSICAL ACTIVITY. FOODS AND BEVERAGES SERVED AT SCHOOL WILL
SUPPORT HEALTHY EATING CHOICES. FOODS WILL BE FROM THE “CHOOSE MOST OFTEN” OR “CHOOSE SOMETIMES” CATEGORIES AS
OUTLINED IN THE ALBERTA NUTRITION GUIDELINES FOR CHILDREN AND YOUTH (2008).

Birthdays - Birthdays are a special event in the lives of children. At St. Timothy School your child’s name will be announced
over Morning announcements and a birthday pencil will be presented to each student during the school year. Weekends,
holidays and summer birthdays are also announced and celebrated. To respect and support parents in their role as
providers for their children and leaving the decision up to parents to decide the foods their child will receive, we ask
that no food be sent for birthdays.
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Lunch Policy - Eating lunch at school is a privilege, not a requirement. Students who demonstrate inappropriate
behaviour may lose this privilege. Students will eat their lunch at their desks in their classrooms. Students will
need to bring their own utensils from home. Each classroom will have student leaders monitoring with the
assistance of staff supervisors.

We promote a lunchtime atmosphere based on a relaxing, enjoyable lunch break for students and staff. Please
note the following lunchtime expectations:

Behavior expectations for the lunch program are the same as for the classroom.

Use indoor voices.

Respect each other and the supervisors.

Remain seated and do not leave the designated area without permission.

Deposit garbage in the garbage bin on the way outside and leave the eating area neat and clean.

In keeping with our school emphasis on roles in nutrition, parents choose WHAT students eat, the school
chooses WHEN and WHERE students eat and the students choose WHETHER or HOW MUCH they will eat.
We appreciate your support in making lunch an enjoyable experience for all students.

Note: We do not have microwaves to warm up student lunches. Please pack snacks and lunches that do not require
being warmed. The school does not provide cutlery. Please pack your child’s food in the morning as drop offs in
the office cannot be accommodated.

Medical Alert - It is very important that the school be informed of any medical condition that may affect your child
during school hours. Parents should ensure that their child’s teachers are made aware of any medical conditions
(i.e., allergies, epilepsy, asthma, etc.) that may affect learning and school activities. A Medical Alert form needs to
be completed. Please fill out the Medical Alert form as accurately and as detailed as possible.

Any children who require an inhaler due to asthma, or an EpiPen due to allergies, should carry one on their person
in a fanny pack. A Request for Administration of Medication/Medical Treatment form must also be completed. This
medical form is kept in the student’s school file. All medications, including short term use, need to be stored in a
locked cupboard with a parent note.

Medication for Students - Some students must receive prescribed medical treatment during the school day to
maintain their physical wellbeing. At all times the final responsibility for such medical treatment rests with the
parents/guardians. When no other alternative exists for a student other than receiving prescribed medical treatment
during school hours, school personnel may be requested to provide such assistance. The procedure for Edmonton
Catholic Schools is that the parent/guardian and a physician submit a written request to the school principal using a
form that is available in the office called, “Request for Administration of Medication/Medical Treatment.” Sending
prescription or non-prescription medication to school for the child to administer themselves is unsafe. Medication is
not to be kept by the student on their person, in a desk, or a backpack as it could be consumed by another student.
Medication sent to school must be kept in a secure location.

Inclement Weather

It is the responsibility of the students and families to make sure that students are appropriately dressed for the weather.
Students will be outside before school, for morning recess and the noon hour break unless:

The temperature (including wind chill) is -20° C or colder.

There is continuous rainfall.

The field or surrounding play areas are deemed unsafe due to ice or puddles.

Air Quality Index is 7 or higher

Environment Canada’s weather for Edmonton can be consulted at https://weather.gc.ca/city/pages/ab-
50_metric_e.html

Environment Canada’s Air Quality Health Index is available at https://weather.qgc.ca/airquality/pages/abag-
001_e.html

Library ltems
Students visit the library weekly where they can take out books to support their leaming. Books must be returned on time

and in satisfactory condition. Any loss or damage of library materials is the responsibility of the student and families.
Families may be charged the replacement cost value.
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Liturgies

Several religious liturgies and other celebrations are held during the school year. Liturgies may be school-wide or
individual classroom events. St. Timothy also has a chapel that will be used throughout the school year for various
religious activities. Occasionally masses are held at St. Edmund Parish during the year. Please watch your monthly
calendar and weekly updates for these events. Families are most welcome to join us.

Parking, Drop Off and Pick Up

Parents/guardians who drop off or pick up students at school are asked to respect the signs on the street and at the
entrance of the staff parking lot with regards to drop off, bus zones, parking, and handicapped access.
When crossing the street with your children, please choose safety over convenience and use the crosswalk.

We ask that you adhere to the following rules to keep all our students safe:
e Do not drop off your child in the bus zone
Do not drop off or pick-up within the crosswalks
Do not drop off or pick-up in the staff parking lot
Please help your child understand the rules and walk with them to the patrolled crosswalks
Do not jay walk or encourage your child to jay walk
No U-turns in front of the school
The staff parking lot is for the exclusive use of St. Timothy staff

For more information please visit the link below OR use the QR code by scanning the code.

https://storymaps.arcgis.com/stories/523a4e2e251e4a8ba2604cc2dce87chbb

Personal Property

Students are responsible for all personal property. Valuable items including but not limited to electronic games, phones,
tablets, personal music devices, special trading cards, or any other expensive items are not allowed at school. These
should be kept at home as the school cannot be held responsible for lost or damaged items.

All personal items including but not limited to boots, ski pants, jackets, pencil cases, mitts, toques, scarves, running
shoes, etc. should be clearly marked with your child’s name. Outside footwear is to be kept in the designated areas,
money and other valuables found on the school premises are to be turned in to the classroom teacher. Unclaimed
clothing articles will be placed in the lost and found box which is displayed twice throughout the year and donated to
charity if still unclaimed.

Responsible Use Agreement
Each school year Edmonton Catholic School Division requires students to sign the Responsible Use Agreement before
using Chromebooks, computers or other devices at school.

School Council

Section 55 of the Education Act affirms the right of parents and the school community to have meaningful involvement in the
education of their children through School Councils. Our Council enhances communication between the school, the parents,
the community and the Board of Trustees by promoting the exchange of ideas and information. Parents positively support
the educational goals of the St. Timothy community. All parents are encouraged and invited to attend our monthly School
Council meetings. Watch for dates advertised in our school newsletter, on our website and through social media.
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Sports and Play Equipment

The school provides each classroom with a suitable number and type of play equipment; therefore it is not necessary for
students to bring these items to school. Doing so leads to issues including theft, loss and time spent dealing with issues
arising from these items.

Student Activities

Extra-curricular activities may be provided for students throughout the year. Watch for more information in our school
newsletters. These clubs would not be possible without the dedication of our teachers and support staff. Parents are also
invited to share their talents with the students during these supervised activities.

Standard of Student Dress

Philosophy

In Edmonton Catholic Schools, students are expected to dress in a manner that honors the dignity of the human person,
who was created in the image of God, and that supports an inclusive, welcoming, caring, respectful, safe, and Catholic
learning environment that promotes the well-being of all. Each school in the Division will have a Standards of Student Dress
for their community. Understanding that it is not possible to list all the specific types of acceptable and unacceptable student
dress, the purpose of establishing Standards of Student Dress is to empower students to make appropriate choices.
Students are expected to dress in @ manner which is appropriate for the school day or for any school sponsored event. All
students shall come to school dressed in a comfortable manner that allows them to be authentically who they are, while
meeting the standards in this document.

Students who do not meet the Standards of Student Dress will be required by the school principal or their designate to meet
the standards before participating in school activities. Schools will facilitate the enabling of students to meet the standards in
such situations whenever possible.

Students’ dress must maintain personal safety and the safety of the school community. Students are not permitted to wear
articles of clothing, jewelry, or accessories that indicate or suggest membership in or affiliation with any group or
organization that does not support a welcoming, caring, respectful, safe, and Catholic learning environment that respects
diversity and fosters a sense of belonging.

Students at St. Timothy Catholic Elementary School must wear:

o Afull-length shirt or the equivalent (tops) with fabric in the front, back, and sides under the arms
e Pants or the equivalent (bottoms), and
e Shoes

Students at St. Timothy Catholic Elementary School may wear:

o Headwear that is specifically requires for religious observance (i.e. hijab, yarmulke, turban) or for medical reasons in
consultation with the principal

o lllustrative examples of tops: t-shirts, sweatshirts, sweaters, tank tops

o lllustrative examples of bottoms: jeans, leggings, sweatpants, skirts, dresses, shorts

o Hats and other headwear must allow the face to be visible to staff, and not interfere with the line of sight of any student or
staff. Hoodies must allow the face and ears to be visible to school staff.

o Clothing with logos or text on it that is positive in nature, respectful, or implies or encourages a healthy lifestyle/choice for
students and youth

Students at St. Timothy Catholic Elementary School may not wear:

o Articles of clothing, jewelry, or accessories that indicate or suggest membership in or affiliation with any group or organization
that does not support a welcoming, caring, safe, and Catholic learning environment that respects diversity and fosters a sense
of belonging.

o Articles of clothing that discriminate based on age, religion, gender identity/expression, body type, race, ability, and socio-
economic status.



¢ Articles of clothing with words or text that depict or imply hate, violence, profanity, drugs/drug use, alcohol/alcohol use, sexual
activity, or criminal activity.

Students who have not met the standard, as outlined above, will be addressed in the following manner:

o At the first possible opportunity for a private conversation, the staff member who has identified the issue will speak to the
student about the concern in a manner that respects their privacy and dignity. Care will be taken to avoid “shaming” or
statements of bias.

o The students will be presented with options to bring them into closer alignment with the standard for the remainder of the
school day such as:

o Wearing another article of their own clothing which they have at school that is in alignment with the standard
o Contacting the parent or guardian to bring in an article of clothing that is in alignment with the standard
o Borrowing an article of clothing from a friend that is in alignment with the standard

o  Where possible, students should not be required to wear school owned replacement garments and should never be required
to wear specific garments as a disciplinary measure.

Student Code of Conduct

St. Timothy Code of Conduct is based on the following:
e Edmonton Catholic School Division’s:
= Student Code of Conduct, Administrative Policy and Regulation 351
= Commitment to Inclusive Communities in Edmonton Catholic Schools, Policy and Regulation 160
= Student Responsibility, Administrative Policy and Regulation 350
o The Province of Alberta Education Act (Sections 31-37)
o Alberta Human Rights Act, Section 4

Statement of Purpose

It is the responsibility of all school community members (staff, students and parents) to ensure a welcoming, caring,
respectful, inclusive and safe learning environment that respects diversity and fosters a sense of belonging for all. The
goodness, dignity, and worth of all are recognized and all are held accountable for their actions.

The purpose of our Student Code of Conduct Policy is to assist students in learning how to address issues of dispute,
develop empathy and become good citizens both within and outside of the school community. We aim to have students
know their responsibilities and understand student conduct expectations and consequences.

The statements of what is acceptable and unacceptable behaviour by students applies whether the behaviours occur
outside of the school building or during school hours or where the unacceptable behaviour takes place electronically,
provided the behaviour has an impact on the school or individuals in the school.

Student Code of Conduct Development

This Student Code of Conduct Policy has been developed by the school community and was based on input from the students, parents
and school staff. It is included in the student agenda as communication to all members of the school community each year. It will be
reviewed and adapted as necessary on an annual basis by members of the school community.

Expected Student Behaviour
e Make sure your conduct contributes to a welcoming, caring, respectful, tolerant and safe learning environment
and respects diversity and fosters a sense of belonging of others
e Contribute positively, to the best of your ability, to the realization of a Catholic Christian school community
e Actin ways that honour and appropriately represent you and your school
e Be ready to learn and actively engage in and diligently pursue your education



Attend school regularly and punctually

Be responsible and accountable for your own learning, behaviour and conduct at all times

Become good citizens both within and outside of the school community

Know and comply with the rules of the classroom and school

Respect yourself, others, school property and the rights of all in the school

Inform an adult you trust in a timely manner of incidents of discrimination, racism, bullying, harassment,

intimidation or other safety concerns in the school

e Refrain from, report, and not tolerate bullying, or bullying behaviour directed toward others in the school, even if it
happens outside of the school or school hours or electronically

e Refrain from discrimination of any kind on any of the below prohibited grounds.

We affirm that the rights set out in the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms are
afforded to all students and staff members within St. Timothy Elementary.

We affirm that pursuant to the Alberta Human Rights Act and the Canadian Charter of Rights and Freedoms, students
and staff members are protected from discrimination. More specifically, discrimination refers to any conduct that serves to
deny or discriminate against any person or class of persons regarding any goods, services, accommodation, or facilities
that are customarily available to the public, and the denial or discrimination is based on race, religious beliefs, colour,
gender, physical disability, mental disability, ancestry, place of origin, marital status, source of income, family status or
sexual orientation.

Roles and Responsibilities

In accordance with the Education Act, Section 31, students shall:
o Attend school regularly and punctually

« Beready to learn and actively engage in and diligently pursue their studies
« Ensure his/her conduct contributes to a welcoming, caring, respectful and safe learning environment that
respects diversity and fosters a sense of belonging
« Respect the rights of others
« Refrain from, report and not tolerate bullying or bullying behavior directed toward others within the school,
whether or not it occurs within the school building, during the school day or by electronic means
o Comply with the rules of the school and the policies of the board
o Cooperate fully with everyone authorized by the Board to provide education programs and other services
« Be accountable to the student’s teachers and other school staff for the student’s conduct
 Positively contribute to the student’s school and community
In accordance with the Education Act, Section32, parents shall:
o Actas a primary guide and decision-maker with respect to the child’s education
« Take an active role in the student’s educational success, including assisting the student in complying with
Section 31
Ensure the child attends school regularly
Ensure his/her conduct contributes to a welcoming, caring, respectful and safe learning environment
Co-operate and collaborate with school staff to support the delivery of supports and services to the student
Encourage, foster and advance collaborative, positive and respectful relationships with teachers, principals,
other school staff and professionals providing supports and services in the school
« Engage in the child’s school community

Preventative, Supportive and Corrective Interventions

Teachers will create classroom behaviour plans with their students and review the School Code of Conduct Policy each
year. The consequences will be clearly laid out and shared with the students. In every instance, the child will be asked to
take responsibility for his/her behaviour and be accountable for it. Interventions may include:

o Reflection time (either verbal or written)



e Meditation/ Breathing strategies

e Loss of privileges

e Clean, repair or replacement of damaged property
e Consultation with parents

Continuum of Supports

Where possible, preventative procedures are in place to redirect inappropriate behaviours. Intentional instruction in self-
regulation and social and emotional skills may be taught. Intervention with specialized supports may be accessed, e.g.,
Emotional Behaviour Specialist, Family School Liaison Worker, Instructional Coach, TA-BT. Outside services are requested
if a situation is beyond our scope.

In circumstances where students are impacted by the behaviour of others the administration is committed to listening to
students’ concerns and strategizing methods for personal empowerment.

Unacceptable Behaviour

The consequence of unacceptable behaviour considers the student’s age, maturity, and specific circumstances of the
situation and ensures that support is provided for the student’s engaged in inappropriate behaviour as well as those who are
impacted by inappropriate behaviour. As members of a Christ-centered learning community, the actions of all focus on
service to one another with emphasis on growth and transformation rather than restitution and expediency. Students have
the opportunity for growth and for choice with the understanding that there are logical consequences that follow their actions
to ensure the welfare and security of the entire community.

Unacceptable behaviour includes, but is not limited to, the following and whether they occur within the school building,
during the school day or by electronic means:

e Behaviours that interfere with the learning of others and, or the school environment or that create unsafe
conditions
e Defiance or disobedience
e Swearing or offensive body language
e Acts of bullying*, harassment, or intimidation
e Physical violence or verbal abuse
e Retribution against any person in the school who has intervened to prevent or report bullying or any other incident
or safety concern
o lllegal activity such as:
= Theft or damage to property,
= Possession of, use or distribution of illegal or restricted substances
= Possession or use of weapons

*Bullying: repeated and hostile or demeaning behaviour by an individual in the school community where the behaviour is
intended to cause harm, fear or distress to one or more individuals in the school community, including psychological harm or
harm to an individual's reputation.

Bullying

Students are to refrain from, report and not tolerate bullying or bullying behavior directed towards others in the school,
whether it occurs within the school building, during the school day, or by electronic means. Students have an obligation to
report bullying to a teacher or the administrative team at the school level.



Levels of Intervention

Step 1:

The classroom teacher, employing a variety of classroom management strategies, will initially address inappropriate student
behaviour in the classroom. All misconduct will be documented, and parents will be notified by telephone, email or written
note when required. The supervising staff member will address incidents occurring outside of class hours and report to the
classroom teacher or administration, as warranted. At this stage the student and teacher will review the Student Conduct
Policy and put in supportive or corrective interventions. Students may be asked to fill in a Think Sheet as part of the
discussion, to be signed by parents and returned.

Step 2:

Behaviors that move to this level of intervention involve the School Administration and include but is not exclusive of:

e arepeated violation of general expectations and classroom rules
e disruptive behaviour including foul, offensive or abusive language
e disrespect of school property

e fighting

e inappropriate use of technology

At level 2, the students will complete an “Action Plan” and Administration will discuss the issue with the parents. If
necessary, the student moves to Level 3.

Step 3:

This level of intervention is considered major. A severe breach of conduct will be dealt with in accordance with section 31 of
the Education Act and may result in a suspension (section 36) of one to five days and/or recommendation for expulsion
(section 37) from the school or District. An official letter is sent to the parents and remains in the student’s file. The
Administration, student, teacher and parents will conference before the student is readmitted to the school.

These behaviors include but are not limited to:

e Behaviour continues as repeated interventions have not been successful
e Intentional physical violence

Conclusion

We are hopeful that these steps will result in the following:
« Students will be helped to understand why inappropriate behaviour is unacceptable
o They will be guided in solving the problems they have created
o They will be encouraged toward self-discipline and responsibility for their actions
« Home and school will work together to help students grow and develop into socially responsible persons

Establishing appropriate expectations and a safe and caring learning environment will enable students to act in positive
and caring ways, in accordance with the Gospel values that we embrace as Catholics.

Student Signature: Date:
Parent Signature: Date:
Teacher Signature: Date:

Please go over our Student Code of Conduct with your child. Once it is understood, please sign above. Refer to it with your
child as often as needed.




Digital Citizenship

Digital citizenship is the ability to navigate our digital environments in a way that is safe and responsible and to actively and
respectfully engage in these spaces. Although we live and interact in the digital world in a similar way to the offline world,
we're not always as mindful of our actions online.

Students are expected to adhere to the following rules when using technology:

e Handle the device safely. Carry it with two hands.
e Keep your password safe. Only share it with a trusted adult (parent/guardian or teacher).
e Respect others’ digital work. Do not delete or change others’ work without their permission.
e Stay on task and use the device for schoolwork.
e Ask permission to take pictures or videos.
e Stay safe online. Only visit trusted websites and approved apps.
e Log out of your device when finished.
e Be kind and respectful online.
e Tell an adult when others are not being kind online.
Digital Citizenship Reminders

e Behind every profile picture or avatar is a real person with real feelings, who should be treated with dignity and
respect.

e THINK before you post! Whether posting in the Google Classroom or in any online forum consider your comments:
Are they True, Helpful, Inspiring, Necessary, and Kind?

e Build a positive Digital Footprint. Remember that your posts, including content you share, comments you make,
replies, and likes all leave a trail forming your online reputation.

e Be an upstander. Do not respond to, and be sure to report, any inappropriate comments or posts to your
parent/guardian and teacher.

Please sign below to show that you have read and understood the information in the St. Timothy Student Handbook.

Student signature: Date:

Parent signature: Date:




